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APPLICATION 
STEPS

This guide is provided as a “How To” for the 
FireAidLA Community Grants Program application.

Follow these step-by-step instructions to complete 
your application accurately.
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HOW TO START THE 
APPLICATION

Access the Submittable application through the 
FireAidLA Community Grants Program Application 
Portal.

Complete the Application Steps that follow to start a 
new application or resume a saved application if 
returning.
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REVIEW THE GUIDELINES
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FREQUENTLY ASKED QUESTIONS

Review the most frequently asked questions (FAQs) to prepare you for the application process.

Download and view our most recent answers to frequently asked questions here.

View the full documents required list on the FireAidLA Community Grant Program Portal

If you have any questions prior to beginning your application, please reach out to 
FireAidLA@communitypartners.org or call or call 213-529-9953 
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STEP 1: APPLICANT 
CONTACT INFORMATION
501c3 organizations and fiscally sponsored organizations are eligible for 
this opportunity. 

• To begin, you’ll mark whether you applying as a 501c3 or fiscally 
sponsored organization.

• Provide your organization’s name and doing business as (DBA) name, if 
applicable. 

• For fiscally sponsored organizations, provide the name of your fiscal 
sponsor.

• Provide your key contact information. Enter your full legal name as it 
appears on your government-issued ID. If this individual is not your 
organization’s signatory, provide the signatory’s key contact 
information.

Note, you are able to save and return to your application. For more 
information on saving your application, take a look at this link.
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https://submittable.help/en/articles/904868-how-can-i-return-to-a-saved-draft


STEP 2: ORGANIZATION 
INFORMATION
• Provide your organization’s business address and/or mailing address. If 

your business and mailing address differ, you will select “yes,” you will 
then be prompted to provide both addresses.

• Provide a brief description or the mission statement for your 
organization (not your fiscal sponsor organization). If you are selected 
for a FireAidLA Community Grant, your mission or brief description 
will be used in the public announcement and communications 
materials.

Note, there is a suggested word count of 50 words or less for this 
section. The word count is a suggestion, not a limit. Do not feel the 
need spending time editing for precise word count.
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STEP 3: UPLOADING 
DOCUMENTS
Upload the required documents accurately and successfully to be considered for a grant 
award

• Fiscal Sponsor Agreement Letter

• Only applicable to fiscally sponsored organizations (if selected earlier in the 
application)

• IRS Determination Letter

• For fiscally sponsored organizations, please upload the IRS Determination 
Letter of your fiscal sponsor

• Documented 2024 Organizational Financials

• Examples of organizational financials include IRS Form 990, Budget to Actuals, 
Profit and Loss Statements, etc.

• Proof of Active Status and Good Standing

• You can find your proof of good standing through the following CA Secretary of 
State Link and upload a screenshot to the Submittable application

If you have questions about the documents required contact us at 
FireAidLA@communitypartners.org. For support on how to upload documents to your 
application, visit this Submittable help page.
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STEP 4: 
ORGANIZATION 
VERIFICATION 
DOCUMENTATION

• Enter your organization’s Employer Identification Number (EIN) so that we 
can verify your 501c3 status. (For fiscal sponsored organizations, this will 
be your fiscal sponsor EIN)

Note, please double check that the EIN entered is correctly and accurately.

• We know that some organizations have been directly impacted by the fire 
damage. For example, if your staff were displaced or your office rendered 
unsafe due to any of the LA fire events please answer yes.

• Indicate the timeframe for the relief work you are applying for.
Note, eligible activities include completed, ongoing, or new direct fire 
relief efforts that address immediate needs and crisis response for 
individuals, families, workers and businesses, such as but not limited to:

• Cash assistance
• Groceries and emergency supplies
• Emergency childcare
• Rental assistance
• Medical Care and Mental Health
• etc

• Select which priority group is being served, please select all that apply. 
You can speak more to the details of your priority group(s) in the narrative 
portion of the application.
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STEP 5: COMMUNITY IMPACT - GEOGRAPHY
• Provide the zip code of where funded fire relief activities 
have predominantly taken place.

Note, we understand that some organizations will be working 
in multiple locations. For this question, please choose one 
zip code. You will have the opportunity to describe the 
neighborhoods and cities you’re working in the following 
question. If you are unsure, you can enter the zip code of 
your organization address.

• Describe the cities/neighborhoods where funded relief 
activities will take place to help us better understand the full 
scope of your relief activities beyond the zip code entered 
above.

• Select, via multiple choice, which fire events have 
affected the beneficiaries of your services to the best of your 
knowledge. Please select all fire events that apply. If "other' 
you will be prompted to provide more detail.
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STEP 6: COMMUNITY IMPACT - POPULATION

• Select your grant amount request. Grant 
requests can range between $10,000 - 
$50,000.

• To help us better understand who you may be 
serving, please identify, via multiple choice, 
any specific populations that your project will 
serve. Please select all that apply.

• Enter approximately how many people your 
project will serve.

Note, for completed projects, please provide the 
approximate number of people who were served.
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STEP 7: PROPOSED 
RELIEF ACTIVITIES

Provide responses to 4 narrative questions on your program 
details and community impact. 

1. Share how your organization is connected to fire impacted 
communities and how long you have been working with 
these communities.

2. Briefly describe your relief activities, describing what your 
organization did or will do, and how this project provides 
relief to the populations served. 

3. Provide a budget narrative that shows what expenses grant 
funds will pay for. 

4. Provide a timeline of relief activities, which may extend past 
when you will use all proceeds from this grant, for example if 
you have received financial support from other sources.

Note, there is a suggested word count of 200 words or less for this 
section. The word count is a suggestion, not a limit. Do not feel the 
need to spend time editing for precise word count.
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STEP 8: OPTIONAL 
INFORMATION

• Optional: Share anything else we should know about your project.

• Optional: Upload any additional materials you’d like to share.

Note, it is not required for you to share further information or supplemental 
materials. If there is further information relating to your application and project 
proposals you’d like to share with us, we welcome it. 
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STEP 9: REVIEW 
AND SUBMIT

• Carefully check all entered information for accuracy.

• Ensure all required documents are uploaded.

• Agree with the Terms of Use

• Click submit!

• If you’ve submitted correctly, you will receive a 
confirmation email.

If you have any questions prior to submitting your application, 
or if you realize you need to correct any information you have 
entered, please reach out to 
FireAidLA@communitypartners.org by April 15, 2025, at 5:00 
PM

The application deadline is April 16, 2025, at 11:59 PM
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